Alberta Personal Property Registry Electronic System
(APPRES)

Alberta.ca Account

This package provides step by step instructions on how to create your Alberta.ca
Account and how to request affiliation to your organization.
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Affiliation Instructions

Getting Started

If this is your first time accessing APPRES, navigate to the APPRES website at
https://appres.alberta.ca

Click the Create your Alberta.ca Account button.
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Welcome to the Alberta Personal Property Registry Electronic System (APPRES)

For instructions on creating your Alberta.ca account and logging on with it please open this PDE

Create your Alberta.ca Account Click here to create an Alberta.ca account

\ *external site, once you have created your Alberta.ca account, you will have to navigate back to this screen to login with it

Login using Alberta.ca Acolunt | Click here to login to APPRES using your Alberta.ca account

Need help?
Alborta.ca - alberta-ca.account@gov.ab.ca or 1-844 643 2789 (M-F 8:15 — 4:30)

APPRTS - PersonalProperty.Reg@gov.ab.ca or 1-866-301-6206 (M-F 8:15 - 4:30)

Click to create Alberta.ca Account

If you require assistance, contact the PPR Help Desk (if PPR related) at 1-866-301-
6206 or through email at PersonalProperty.Reg@gov.ab.ca

If you require help with Alberta.ca Account, please contact them at 1-844-643-2789 or
through email at alberta-ca.account@gov.ab.ca
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Affiliation Instructions

Alberta.ca Account

Once the site loads, complete, at a minimum, the mandatory fields to create your
account.

When you click in each field, text will appear with instructions on what is required.
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Create account

Sign in information and email

.........
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First Name

You may wish to note your user name / password and retain it in a secure location in
the event you forget it. If you need to recover one or both, there is a link to forgot
password and forgot user name on the Alberta.ca Account website.
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Affiliation Instructions

Manage Account

Once you have completed the previous step, you will receive an email with a link that
you must click, (first screen below) enter the password and click Next. The Manage
Account screen will appear (second screen below). That completes creating an
Alberta.ca Account; you do not have to verify the account. Navigate back to
https://appres.alberta.ca to continue login.
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Aberbam  awensca account

Confirm account creation

Enter your password

0 e« it o
A«{{“ vbom  Avertaca Account Avsileblo services  Gethelp  Contsct & MiokeyMouse
IMPORTANT MESSAGE
Manage account
Account status .
Explogy ilable services
Basic information Usiste Mailing address ‘ }
Contact information Usclate Sign in information [update ‘

Deactivate account
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Affiliation Instructions

How to Request Affiliation

Once you have created your Alberta.ca Account user name and password and have
navigated back to APPRES, click Login Using Alberta.ca Account button
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Welcome to the Alberta Personal Property Registry Electronic System (APPRES)

For instructions on creating your Alberta.ca account and logging on with it please open this PDE

Create your Alberta.ca Account Click here to create an Alberta.ca account

*external site, once you have created your Alberta.ca account, you will have to navigate back to this screen to login with it

Login using Alberta.ca Account Click here to login to APPRES using your Alberta.ca account

Need help?

Alberta.ca - alberta-ra.account@gov.ab.ca or 1-844 643 2789 (M-F 8:15 — 4:30)
APPRES - PersonalPrope.*v.Reg@gov.ab.ca or 1-866-301-6206 (M-F 8:15 - 4:30)

ka here to begin
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Affiliation Instructions

Alberta.ca Account login

The Sign in screen will appear, supply the Alberta.ca Account user name and password
and click Sign in.

B Atberta.ca Account x 4+ ~ - X

< C @ uataccountalberta.ca/login?spEntitylD=http%3A%2F%2f \g.appres.alberta.ca%2Fadfse2 Fservices %2 Ftrustdigoto=http%3A%2F%2Fuat account.alberta.ca%3AB0%2Fsso%2FsamI2%2F continuede2FmetaAliasie2fe.. & v [ & §

A{hm_. Alberta.ca Account Available services Get help Contact

Sign in

Username

Forgot your username or pasSy

New here?

Create account

Terms of Use

Supply user name
and password then
click Sign in




Affiliation Instructions

Request Affiliation

To request affiliation to your organization click “New Affiliation” on the lower left hand
side of the screen to begin the process.
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File Edit View Favorites Tools Help
X ®convert v & Select
% - B - 2 M - Page~ Safety~ Tools~ (@~ [ [k @]

Request Affiliation

YUser Information

User Name: Mickey Mouse
ASAS ID: == Phone:
APPRES User ID: MickeyMou578 Fax: =
Physical Address: 10365 97 Street Em ail: mmouse0123@outlook.com
Edmonton, CA-AB
T6Y 7U8

VAffiliations

AffiliationAffiliation APPRESParty Party
Status  Code UserIDCodeName

No Affiliations Exist

NewAfﬁIiaﬁﬂ

\ Click “New Affiliation” to
begin.




Affiliation Instructions

Affiliation Code

Supply the Affiliation Code that has been provided to you by your organization in the
“Affiliation Code” field and click “Add” to continue.

PLEASE NOTE:

If you do not have the affiliation code for your organization you will not be able to
continue this process. Please contact the Site Coordinator for your organization to
obtain the affiliation code.

The Affiliation Code is 10 characters in length, begins with the letters “AC” and is
followed by 8 numeric digits - all 10 characters must be supplied.
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Request Affiliation

TUser Information

User Name: Mickey Mouse
ASAS ID: == Phone:
APPRES User ID: MickeyMou578 Fax: ==
Physical Address: 10365 97 Street Em ail: mmouse0123@outlook.com
Edmonton, CA-AB
TeY 7U8

Vaffiliations

AffiliationAffiliation APPRESParty Party
Status  Code UserIDCodeName
No Affiliations Exist

Affiliation Code

[acogs28850] x

Add Cancel

\ ®125% v

Supply Affiliation Code and
click “Add” to continue.




Affiliation Instructions

Save Affiliation Code

The screen will refresh and the Affiliation Code will appear under the “Affiliations”
heading. Click “Save” to continue.

PLEASE NOTE:
If you exit without clicking save the Affiliation Request will not been saved — you must
click “Save” in the bottom left hand corner of the screen to continue.
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File Edit View Favorites Tools Help
Bconvert v & Select
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Request Affiliation

TUser Information

User Name: Mickey Mouse
ASAS ID: == Phone:
APPRES User ID: MickeyMou578 Fax: ==
Physical Address: 10365 97 Street Em ail: mmouse0123@outlook.com
Edmonton, CA-AB
TeY 7U8

Vaffiliations
Affiliation Affiliation APPRES Party Party
Status Code User ID Code Name

Delete  Requested - Pending Approval ; AC69328880 : MickeyMou578 :

Affiliation Code

Add Cancel

Sa@ Exit

\ ®15% v

Click “Save” to save the
affiliation request




Affiliation Instructions

Save Affiliation Code - Continued

The screen will refresh and a message will appear at the top - you must click “Continue”
to complete the process. If you click “Cancel” the Affiliation Code will not be saved and
your Site Coordinator will not be able to approve your affiliation request.
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Request Affiliation

Press Continue to Proceed.
Press Cancel to return to the form in progress.

Mickey Mouse

: == Phone:
APPRES User ID? MickeyMou578 Fax:
Physical Address: 10365 97 Street Em ail: mmouse0123@outlook.com
~Affiliations
Affiliation APPRES Party Party
Status Code User ID Code Name

Requested - Pending Approval : AC69328880 \MickeyMou578 :

Affiliation Code

R e
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Click “Continue” to
complete the save process.
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Affiliation Instructions

Successfully Saved Affiliation Code

Once “Continue” has been clicked and the screen refreshes the Request Affiliation
process is complete.

At this point you may request affiliation to another organization if required or click “Exit”
to leave the Request Affiliation screen.

PLEASE NOTE:
Your Site Coordinator must approve the request for affiliation before you will be able to
access search and/or registration functions in APPRES.
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Request Affiliation
YUser Information

User Name: Mickey Mouse

ASAS ID: == Phone:
APPRES User ID: MickeyMou578 Fax:
Physical Address: 10365 97 Street Em ail: mmouse0123@outlook.com
Edmonton, CA-AB
T6Y 7U8
VAffiliations
Affiliation Affiliation APPRES Party Party
Status Code User ID Code Name

Requested - Pending Approval : AC69328880 : MickeyMou578 :

Affiliation Code

AN

Add Cancel
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Request for Affiliation now requires
approval from your Site Coordinator.
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Affiliation Instructions

Subsequent Login

The creation of an Alberta.ca Account User ID, password and requesting affiliation to an
organization and the approval of that request are only required if you are accessing
APPRES for the first time.

Once you have completed this process on subsequent logins you need only supply your
User Id and password to access APPRES registration and/or search functions.

Please note that you will only have access to registration types if you have been

accredited. Otherwise you will be able to access the search types that your
organization has access to.

[ Alberta.ca Account x  + v - X

< c @ uataccountalberta.ca/login?spEntitylD=http%3A%2F%2Fadfsstaging.appres.alberta.ca%2Fadfs%2Fservices %2Ftrustaig: tp%3A%2F%2Fuat. untalberta.ca%3A80%2Fsso%2Fsaml2%2F continued%62Fmetadlias¥%2Fc.. 12 ¥ [ &

‘A/(b@l'bﬂ\_- Alberta.ca Account Available services Get help Contact

Sign in

Username

Password

Sign in

-
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rgot your username or password?

New here?

Create account

Terms of Use

Supply your user name and password to
access APPRES on subsequent logins.
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